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2. The powers and duties of officers and employees (Section &(1) (b){ii) of RTI Act,
2005) DEELINTUOMOM}OSW]o & UMBHIDIOSW o @ADL 8 @ET3

Blo & @O glo
i) Assistant Engineer

PWD Manual clause- 202.10

An Assistant Engineer posted in control of a Section i responsible for the proper execution of oll works in
his Section or under his charge, This shall include:

| While seiting out works check whether the works proposed are well within the land under the
ownership of LSGL

2 Setting oul works' checking the same to see that works are carried out sccording 1o spproved plans.
1 Farecasting and reporting the requirements of materiuls. 1ools and plant etc. required for works
sulficiently ewrly wo that they could be arranged for and pot supplicd in tme,

4 Taking und recording measurcments and assisting in check messurements,

1 Scrutinizing contractor's bills and recording accounts of materials; if any, issued for works.

f Supervising the progress of works and tking steps 10 remove bottlenecks, if amy.
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7 Ensuring, in the case of contract warks, that all the conditions of contract nre properly ohserved and
taking appropriate action if any of these are violaied.

B Keeping close watch of deparimenial works and taking necessary steps for ensuring the cffective
exceution of all works.

% The upkeep and maintenance of structunes under his charge.

10 Survey, Investigation and collection of ull feld dota necessury for construction of new works ar
alterations and ndditions to existing works or matmtenance of existing structures which fall within his
Jurisdiction, '

11 Preparing preliminary as well as detuiled estimates and reports for new wiorks mnd mainiennnee waorks
end ensuring its correctress and adequscy.

12 Seeing that subordinate field saff wre posied in the required places and that these persons e well
aeaquainted with their duties.

13 Controlling and overséeing the work of subordinate siafl,

14 The safe custody and rendering proper account {as per rules) of cash, materials, scientific instruments,
tooly and plant ete. entrusted 10 him or which pass through the section accounts,

15 Making mrrangements for claiming and dishursing pay and allowances ete., For all subordinate stat?
it Ishorers a5 per rules.

16 Armanging urgent necessary nction in case of an emergency to protect life and Government propeny.
17 Furnishing information required in so (ar a4 they relate io his Section, 1o answer interpellations in th
Assembly, Parlinment ore

18 Making on the spot enguiries and submitting reports on matess referred to the Assistant Engineer by
superior officers,

19 Making timely arrangensents for disposal of unservieeable or surplus materials, tools wid plant,
seicntific instruments etc

20 Preparing and, submitting valuation report of buildings and structures, as required.

21 Adopting the relevant quality control measunes to ensure thar the quality of work is as per approved
specilications 50 a3 10 schieve designed life of 1he structure.

22 Responsible for carrying out field-tests correctly and timely communication af tesq results to
suthirities.

=3 Incorponie details of mandatory tests done with every runining account bill

24 Toccarry ol fnvestization wisrk,

25 To obtain the opinions of the officers of the concemed Department ity regard 1o choice of site and
fewtures required for ihe work excluding technical details

26 To implement’ communicate 1o the contractor in writing the instructions and orders issued through the
work spot order book by the higher officers

27 Ta forward progress report in the prescribed form for all works on of before the third day of every
it

28 Ta approve all foundations for which sgreement is executed by the Assistant Engincer

2% To plan execution in necordance with the schedule of work and (o fix the time frame of the project, in
rispect of contracts enlered inlo by him

30 Tar ensure tnking possession of land for works afier the disbursement of compensation and assistances
as per the R&R policy of LSGILL

31 Ta handover the site to the contractor or the suthorised agent within ton days afier executing the
BEreemisl

32 To-measure and record the reinforcement Turs pliced prior 1o casting concrete

33 Tocheck the quality of warks and 10 see that the specifications are properly followed

H Tao recommend application for extension of time of completion requesied by the contractor

43 To submit the completion centificate along with deawings 1o the higher officers for approvil

46 To take over the completed structure/'work from the contractor after ensarime that il debeks, balance
materials, tempornry construction etc., are removed and site cleaned up,

37 Te hand ever the completed works alone with 2 set of completion drawings to the concerned officer of
the ather depanment’ ageney



38 To prepare and submit the workable rate for the entire work for departmendal exccation

39 To arrange Tor removal! demolition of inferior quality work if comtractor fils to do so and charging
the expenses o the confracior,

A0 To keep on record the basic documenis of property right of the Govi. /Department ie, lund plams &
land records including land given on lease to privale ngenctes or corpoiafions asd upckate it from time
Lo time

41 To-sign kéase agreements
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42 To fix rent as per the guidelines prescribed and 1o furnksh in the specificd proforma as per delégation
of powers.

43 To inspect all bufldings /struciures periodically under his charge

44 To check frequently the logbook written by the operntor-in-charge of the equipments

45 Responsible for the verification, receipt, custody and issue of the stock miderials and maintenance of
initinl socounts of all store transactions

46 To nccord technical sanction for works within the powers of sunction of Assistam Engineer.

47, To chick mensure all concealed Irem of work and a miniman 509 value of dem of each work which
pre nod concealed for works of TS power of Assistant Enginesr. Ta verify all the measoremant
recarded by the contractor, Assistant Enginger s fully responsible for all the measurements recorded .
48, Taking and recording measurements of works up to TS powers of Superintending Engineer and
assisting in check mensurements / super check measurements,

49, To intimute stage of works 1o EE/ AEE(QC),

50, To obtain quality certificate from EE{QC) before submitting work Bill,

31, To prepare detailed prograrmme of execution for projects in consultation with the contractor and
ensune its ichievemends,

52, Petty repairs and matnrenance costing up o Rs. 10000/~ shall be arranged try the Assistant Engineers
direutly enguging labour under proper administrative sanction and technical sanction. Payment shall

be made through HE claim,

herdaty

1. Inspections related to bulding construction applications
2 Providing valustions for indvidual benefits
1 Providing valuations for nalural disaster-related apphcatons

4 Other szsential tasks assigned by the Grama Panchayat from tme ta time

Ti .Overseer grade -3 -2Nos

PW I Manual clanse -202.12

1. When a Third Grade Overseer of other technical subordinate is posted for supervision of works
carred out on contract, he must exercise proper care over the execution of the works and in poarticular
attend 1o the following:

i1Assist the Assistant Engineer for collection of all ficld data for prepanng layout, designs and
preliminary estimates.

i} Prepare detailed drawings based on ficld data and appeoved designs.

iy Prepare detailed estimates as per approved designs, after oblaining instructions on provisions and
rates from the Assistant Engineer, .

ivh T see that the plans und specifications are followed in the exceution of each item of work. Assis



in sering ou ond in checking sefting out of the structure.

v) Check the quality of materials on wrrival ol site, and 1o see that the materials comply with the
specifications while b use

vi) To waich the proportion of ingredients in moeiars, concrete and bituminons premix, and ensure
that they sre ns per standards specified for the particular item of work concemied.

wil) Check and see that the workmanship in the execution of work is good. Ensure that quality is
maintsined. Ensure the proper curing [or cement works The work of cement conerete / comen!
concrete with skin reinforcement shall be done under his direct supervision and ensure quality of all
(tems of works measured by him.

In particular he shall be responsible for ensuring quality of cenain items of work, which shall be done
only under his direct supervision. These include earthwark filling foe variowrs purposss, rubble and
brick masoney, plastering, road works, and formwerk for B.C.C. and foundstions of structures and
usage of deparimental materials as per specification.

viii) Ensure thut proper care and protection is taken 1o avoid ncoidents or danger to workmen and
third partics or to adjacent propertics as per the salety code.

%) Motitor that the contmetor faithfully observes the gencral conditions of contract

%] In the event ol viedation of any of the feens (i¥) to (ix) above, report the matter in writing to the
Assistant Engineer immedintely e abide by his orders.

%1} Maintain a work spot order book as per rules.

xii) Take charge of unserviceable dismuantled malerials obtained during the execution of the work and
arrange for their disposal o8 ordered by higher officers:

st} Ensure that all safity provisions as per chapler 6 of Section 11 are complied with

xiv} Ensure that oll materials at work site are kept in & safe manser.

wv) Keep in sale custody all scienlific and mathematical instruments and wols & plant issued fora
Wk

xvip Report the progress schieved ot all stages of & wark, and shortfall (Fany, with ressons.

xvii} Report completion of lixing of formwark.
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x¥ii) Supervise reinforcement work as directed by Assissam Cngincer and report its compiction.
Xix) Report requirements of tools & plant reguired for a work in time and keep & watch over the
proper use of tools and plant, i any, [ssued 1o contrustors.

) Carry ot any instruction received from higher olfices froem time 1o time regarding proper
execution of o work,

xxl) Assisl in taking levels and marking of level of structures during execution.

xxil) Plat the cross section (cs) and longitudinal section (15} sheets and commpirte guantity of earth
waork.

Xxiii} Assist the Assisant Engineer in preparing bills and making payvments,

xxiv) Prepare drafi letiers and repants and put up for the approval of the Assistant Engineer and assist

thie Aszaisiant Engineer in ofTice works,

xxv) Furnish defails on petitions after proper investigations, sanctions for road cuttings and othir
similar matters, with detajled site plans, wherever necessary.

xavi ) Bring 1o the notice of Assisant Engineer, enceoachments-on PWD roady Goversinent land.
xxvii) To watch avenue trees and Improvement in scquired land and report in writing @iy atlermiplh of
domage or removnl

xxwiii) Take measurements; prepare plans ind detailed caloulations for fixing fair rent and valustion
Efj;l'rl.lﬂdmgl- and collection of details of structures for verifying stahility, as directed by the Assistant
“ngineet.

xxix) Tike and record measurements of work up to TS power of Assistant Engineer and assisting in
Fhﬁ:hmermnnm by Assistand Engineer and super check measurement by Assistant Fxecutive
‘ngincer,

) Carry out any work assigned 1o him by his superior officers.

xxxi} To affis signature en all documents and records prepared by Third Grade Overseer.

4. When a Third grade Overscer or other technical subordinate is posted 1o supervise execution of works



theough departmental execution ol works, his dutles shall also mclude the following: -
i) Rendering assistance to the Assistant Engineer or higher officers in setting out the works. and taking
measurements,
it} Sending timely intimation to the Assistant Engineer on the requiremnents of mideriils, tools plant
ete., so that there is v inlerrgaiog of skickness due to lack of these iems.
iii} Receiving. temporily storing. accounting and issuing departmental musterinls required for
exerutinn of the worle
iv) Rieceiving, temponarily storing and issutng departmental Tools & Plant to the labourer 35 and when
resquired and returning them to the store or such other place as directed by the Assistant Engineer,
when the 1ools Splant are oo longer required.
v) Mustering the labour twice every day and keeping the tabour roll s per rules.
wi) Allotting work to individual workmen or groaps of workmen in such o manner, W ensure effichent
performance of the work.
vii} Taking such protective measures as are necessary 1o cnaure safiety of workmen and third parties,
a5 mlso propertics fikely 1o be affectad by the exacution of the work,
vitl) Keeping a close watch of the performance of the work and if necessary rearmnging work and or
TeEroupng wirkers 1o improve performmes.
ix) Mnintnining u record of the oul tum of work every day, including issues of departmental materials,
if any. and periods of working of departmental machinery, if any. All this information shull be noted
down ina work spal ordier book and duplicate and triplicute copics of the same sent @ daily reports.
x) Assisting the Assistant Engineer or other departmental officers in disbursing wages to the workman
nfter identifying them.
3. When & Third Cirade Overseer or other technical officer is posted in charge of the maintenance of
pouds, bridpes. or buildings or other structures, then his dutics will also include
i} Making svstemutic cxamination of the various structures under his charge and report the condition
and maintenance reguiremianls to the Assistant Cngineer,
ii} Where urgem steps are to be taken cither for peatection of property, life or restoring
communkcations, as for insance prevention of bresches in roads, cutting and removing fallen trees
from roads etc., these shall be armanged then and there and the fact reporad 1o the Assisiam Engineer
on the seme day. Departmental Inbourer shall as far as possible be employed for such purposes subject
o avaitability,
1} Supervising maintenonee works and keeping sceounts of malerials used, departmental Lools &

Lant ete.
'IE'I.L'LJ MIAMLIAL REVIAED ERITION 2002
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'u.']l Comtrolling the work done by Walchmen, Ferrymen, Lascars and other such persons whao are io
wiwk under the Oversser™s dinsetion.
v} Currying out supervisory and other duties on orgina or inaintenance works done on reads.
budldings or other siructures under his control,
1. An Orverseer Grade 11, if posted in generm] charge of investigation and quality contrel work, shall in
sddition to the duties of Overseers detailed above be responsible for
i} Investigation of works entrusted to him. This includes assisting in taking levels, site survey and all
oiher IhEAsUremLnES O St
i) Conducting soil investigsition at locations identified by higher ofTicorn
jii} Recording the SPT values and details of samples taken st each depth, during subsoil explomition and
ensuring ity aceuracy,
i) Issuing necessary fnstructions w plam operstors, duning soil investigation
v} They shall be responsible for the correetness of the survey work, levelling or any otler lickdwork or
collection of datn emtrusted 1o their charge,

Oitherduty



1, Inspectrons refaled to bullding consinection applications
2 Providing valuations for individual benafits
3 Providing valuations for natural disaster-refated applcations

4. Other essential lasks assignad by the Grama Panchayal from fime to tima

3. Procedure followed in decision-making process including channels of
supervision and accountability, (Section 4{1){b){iii) of RTI Act, 2005)
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4. The norms set by it for the discharge of its functions. [(Section 4(1){b}{iv) of RTI
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5. Rules, requlations, instructions, manuals and records, held by it or under its
control or used by its employees for discharging its functions. (Section 4{1)(bj{v)
of RTI Act, 2005) @@ 060 all@meld:ud minenioyrmalmoa]
aralnian 21nMe06 salc@ownlanymema @R IMen
ml@imernom @b e eneacmo mreelss | ol @
@rouaicen1anIMemd M@ alS6aRao ,ANUNIERINHMM B8]0
midesureanrglo @oMia)&:8lo

Al GEL DT R2E e IMio . Madmiaesamm axnielmie , edgls mildaiem
aIgemiBanie , alD®ICUB:OU CREUSUTBNJo NITMIRINUESIUD mlmasmudanio
rflewomasw] apyomealaud mldnianla) nimomy

6. A statement of the categories of documents that are held by it or under its
control. (Section 4{1)(b)(vi) of RTI Act, 2005) @RM MO
eaENROT I eNeaem ,mmem@m 1M &1¥laasem o
[ @OEMETREOS MEo® @]y Gr) cqudaamo

) IS alEEIa @G (U a@nadh alrU] -2022-2023 (nldHORARE ADWEN &S



NI Al EEUITNTD (UIE e | B -2023-2024 00D DI8S DWW E1)dhUE
LI AIEEL O QMTE} U and ] AlELMI] -2024-2025 ((J@0RAIDS OB did

IW)LLND@ AlEEIO T CUS@atd | dh alRT] -2025-2026 [AdhIR@IBE n0@EI)EuE

7. Particulars of any arrangement that exists for consultation with, or
representation by, the members of the public in relation to the formulation of its
policy or implementation thereof. (Section 4(1){b){vii of RTI Act 2005)

@@ Imen M@)ol pemammem) OROU@IOS
msgasaeflomews muosumwla enomEmemmglol mlmes
@RoNsiRE@ow ] @S l@acelnallan)mmilmio @R 6 R, |
@ UMD @ W S@lea sy rmmimie mlanflengs
a@emeslalo (6o lepemaarglans Nlwalcwanmslo

oD il D00 @R ] o TUO Dl o o RTINS } T Mo
ERYIOMAERMIs @O eauIdnl)Lcsr Svedmilayacs soaglees
@R@Iman o mle&IWaEeE) CWINMICH) &SIy  ERalmomd
Saldmemanuiasd REOMEe CRINMBEINS ENNDIEIUIGMI amlg
(9l ABISDITTIN o LU @ 00U iy TRy

8. A statement of the boards, councils, committees and other bodies consisting of
two or more persons constituted as its part or for the purpose of its advice, and
as to whether meetings of those boards, councils, committees and other bodies
are open to the public, or the minutes of such meelings are accessible for

public. (Section A4(1)(b){wii) of RTI Act, 2005) GENIOIMBOL)LHB)OSWIo
EDEMITU RIS 8)65M)o G |3 1615m o AR men
EMUNAIWEMI @R 1am DAl 8618 af)(m
@piiomicaleniecm @) learle0nns el  @ralod
EHISMGEID QTR 1oy ) PNV @RS san 1o l@lsam @0
MidowemE)nsw]o cawneang ol al0@IRMEEBUIL6
(nInISDICHAEMRMICEHTEI nf)(TMo DERMIMEON @r) COeanic

el Saldm) @R B0 MO Dol T | SENBEISTITNS JTM T o
ERHISMIIBAMIo MHW TECUOBOULHERI  HDVATMUIRYHEEI &Honglaens
@R@MIMeON ENOIW MibIDERCHEI GOINEICH) EJSITTIRY Iy Tmomd
QoldmKMeEidal momoe CRONMEBEINS  EINDI&HIUISMI allg
[rUIAl BIGOITTIMN] 0 SLMNL @0 miley



9. A direamw of its officers and employees. (Section 4{1)(bj{ix) of RTI Act, 2005)
@rmiimen @aan ludasnlos®le 1rumendnIesmie &m)
nL@OEO 1WIo

1. Sunilkumar .MB ,Assistant Engineer —Pen -442720-Phone 9961600574
2.Greeshma Maniyan , Overseer Grade-3, Pen- 877319,Phone -8446315281
3.Ambily .L, Overseer Grade -3, Pen - 893645 , Phone -9645220805

10. Monthly remuneration received by each of its officers and employees,
including the system of compensation as provided in its regulations. (Section

4(1)(b)(x) of RTI Act, 2005) @DM 1M EINOUGLIAMMYEHE @S nuirUrun
@10 1E0)M (aIPDIBE Mnknldlanin @ loi 8BHLeS BIEMmI
aoa0Nmidmonie 2lUMEnIMo (UIEERLM (Al 1B ErUmMo

1. Iaday @@ Ve memulawiic aprdelomaud PEN- 442720, Basic Pay 68400
2 memila) apal, @ocudmilad ewnnd -3 PEN - 893645 Basic—29500

3. (e memilaxd, eorudoulod eunn -3 ,PEN -87319,  Basic -30300

11. Budget allocated to each of its agency indicating the particulars of all plans,
proposed expenditures and reports on disbursements made. (Section 4{1){b){xi)

of RT! Act, 2005) (N1@a1n% galeiu}&81es®]o 015188
SalBiNe&B816SW]o (16d5 0 nfl&ld nlELM | &:S)AST]e
nueascunsanud mujallaflaes.oen: o men &0emd
agzodmilenie mlenlaniaes ening

hitp:/fmannancherry panchayatisgdkerala.gov .in @8 (U @@ 12156



12. Manner of execution of subsidy programmes, including the amounts allocated
and the details of beneficiaries of such programmes. (Section 4{1){b){xii) of RTI
Act, 2005) LM (NUANI@ al®1al2S]&g)as msamlaflman olam]
@ROMRe nl@ 1a2S1&HEINS 16N CRISMILNB)aS allien
flruesmmgie mleal ruaflsias Ml aulayasom)o

£ @aldm) ERUWIEHND MUOInIMe BI3EUM WM MUandwand mola)eem
O M UHEMEE ISR I D060 ENTEREIETINS 861 ] S B0
€121 I @ M omD e 0w dh @I dbm &y

13. Particulars of recipients of concessions, permits or authorizations grantad by
it. (Section 4(1)(b)(xiii) of RTI Act, 2005) @RO Ml w5188
MUTDRMEREIOSW o @RMICUIGFHBEIONSW]o MO6LISE: @D

6 & MURaISam)nI® Aflnieanas mosnmulay
rlwanilcumsenud

09 eadm] @RWIS0 MIO0AIMe MICEUM WM MaNIWEEEE MTSd)demwa
SOl NJEMERISMIBIEE QM E)ETTITIS ] 86 ) B
Qalapmigioammiimond  euowenan g



14. Details in respect of the information, available to or held by it, reduced in an
electronic form. (Section 4(1){b)(xiv) of RTI Act, 2005) 63(®) EDE1HC(SIEM |8
@O 1EL1H6 Miclinanlallg)BRMmo @BMM) AIGLAIDWM o
@na el 0l e nnaeamle @nm nleaBas Mioenmulay
nlean/lneasud

1. Price -3

2 Sulekha plan monitoring
3. Etender

4. Ksmart

5.Ro'W

&_http:iimannancherrypanchayat lsgdkerala.gov .in

15.The particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for public

use. (Section 4(1)(b)(xv) of RTI Act, 2005) BIal2@) PalG@oN@Mm 1Mo
al@latoellEa3mm aldddo 0] WIMO MBIRIT}OSTWI @6 SlE:|md
AI@M PILIDISSEWI (AINILOM ] MARe PUBSNHAS nlDEMOBHE
Aflrumo BIELBIE0IMMTM) Crueloyes madsniamglas nllueas
rilrueeasud

£ Salam] @RU1EI0 Moo NTa0 GINasE] I@MBILIHERd (LIMma
LBO0IHEET SDRIITTR ] NIGE LI @I gy

16. The names, designations and other particulars of the Public information
Officers. (Section 4(1){b){xvi) of RTI Act, 2005) nl6Qd 18 ©0Bn0BERH0D
00 1MIBDIR1OS CnlR)e:B]o ,DER0NEAIRMA: S0 ,B0)
aflpculoRERE]o

e e ld: 00den0deaaHd 29a07md
O G820 MB



@R auic) e imlod

PEM - 442720

Gmail- aelsgdmannanchemy@gmail.com
@y lomio empd aledle: sandeandensod aoanoud -

mamila] gl
gy lod e -3
PEN — 833645

Gmail- aelsgd mannancherry@gmail.com

17.Such other information as may be prescribed,and thereafter update these
publication every years (Section 4(1){b){xvii) of RTI Act, 2005)

mldema#0eSIcuym CraEsamMWes a0) flnirsnglo
@RmIM) enHe (M le:r1es06MmmIo ,BICRI MUBaMle O
(il el remaEBag S9219MTUiMaICEEEmIBIET

Details based on 1.8.2025

u_.‘.EM“:uurd PRITIs

e
AuasnuRuuew Il'?""“
&







